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1 INTRODUCTION

This user guide illustrates the procedures for Common Logon System (CLO) users

to register their CLO account to a School Maintenance Automated Rapport
Terminal (SMART) System account (One to one relationship).
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2 REGISTRATION STEPS

2.1 LOGIN CLO

If you have not login to CLO, go to https://clo.edb.gov.hk/. Sign in by using you CLO

account and password.
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EDB application systems contain sensitive personal

information which shouid be handied with care. Suggested

preventive measures are as follows:

« Avoid logging on system using public/shared computers or
through unsecured networks.

Password/® « After logging on, do not leave the computer unattended

........ without proper security measures.

* Log out after used and close all browsers immadiately so
that others cannot gain unauthorized access.
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2.2 ADD SMART SHORTCUT

1) If you have not added SMART shortcut, please click [+] and click [SMART].
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2.3 CLICK SMART SHORTCUT
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2.4 REGISTER SMART ACCOUNT BY SUCCESSFULL SMART
LOGIN

If your CLO account (e.g. chantaiman) has not been registered to a SMART account
(e.g. 0007E), you should perform such registration by inputting your SMART account
and password to login SMART.
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2.5 CHANGE SMART ACCOUNT PASSWORD FOR SECURITY

After the registration has been done, you MUST change your SMART account

password by inputting the existing and new .password (twice). This is required due to
security reasons.
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2.6 SUCCESSFUL REGISTRATION

If you have already registered your CLO account to a SMART account, you will login to
SMART automatically.
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